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OFFICE OF THE SECRETARY OF STATE 
D~PARTMENT OF ARCHIVES AND HISTORY 
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~ ~~. r RECOROS ~-.. _I hlANAGEMENT _I.- _--.~ DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

.. ~ ~~ .. ~~ -~ 
INSFRUCTIONS: See Publication No. 76-OM-! for instrumions on completing this form. Forward signed original to 
Oewnment of Archives and Hirrocy, Records Management Division, 330 Capitol Avenue, Atlanta. Georgia, 30334, 
Attention: Scheduling Semion. 

- 
October 2, 1979 
II_ --, 
Wlation NumbM 

Department of Education 
Office of Administrative Services 
Grants Management Section 
109 State Office Building 

Talephone Number 
~~ 

. ~~ ~- . -. Ggants . . .. ~ Administrator ~~ ~~~ ~ 656-2441 Jack Richardson 
. ~ .  ~. - 

~ -~ 
-on Requend 

a. g]c b b i w  Retention Schedule; record will continue to accumulate. 
b. 0 Disma of oresent accumulation; no funher accumulation anticipated. 

1943 I present TEACHER ALLOTMENT (Mid-term and initial) FILES 

Larlien 

h e  Grants Management Section coordinates the administration of educational grants, both 
Federal and state, between the department and local units of education; develops contracts; 
Irovides forms management services; administers the records management program; provides 
;ystems and procedures services; and coordinates delivery of Electronic Data Processing 
;emices with the Department of Administrative Services. 

.. .. 

__ ~ _~.~_--g 1111 ___I. .__ _ I _ I _ F ~ _ _ _ _ _ ~ _ ^ L . ~  ._ . ~ .. ~ = ~~ ~ . ~ .~ ~ ~ '. Record Series Descxiption 

Dmqntsre la t im l  to: 

This file contains the following documents (include form num&s and Wes, if any): 
Attach samples of the file. 

Maintaining fiscal allotments to all school systems in Georgia. 

ldudedwe: Allotment Sheets- 1 for each county and local school system showing 
total State and local allotments and expenditure categories. 

File is arranged: Chronologically by fiscal years, then alphabetically be county system, then 
alphabetically by city system name. 

. 

One to six month5 old - 2 2  ~. -; Seven to twelve months old 3 2  
twenty-fiw months and older -1~-~. - ?  

; Thineen to twenty-four months old A,-; 



._.- 
2 1. sat.Lmv -~ -0 ~ ~. ,years. d. Audit period .. ~- - ..,years. 

b. S- of limitation - ~ ~ O K  ~ ~ . ~ ~ ~ .  .yean. e. Administrativa need - - ~ 5-.-.--years. 
___ -years. c. Fuduallrw - 0  .vear3. f. Federal retention instructions - - 0 

Attach cow or excan of l a m  or ragulations. Explain administrative need. , . _ . , .  . - 
-! 

Need to answer questions to the school systems on their allotments for the current and 
. -  

. -. . .. ~ 

~ _ -  . -  ~ Calendar Year: CP ? i s a t   yea;;.^ Other', ~~~ -- then. 
. ~ . .  - . .  

a Hold in tho current files area - 
0 Transfer to local holding area; hold I ~ 

0 Transfer to State Records Center; hold I 
'0 Dlmoy. 
13 Transfer to State Archives for permanent ratention. ', 

0 othrr I*ifY) 

-monthlsl - 2. ~ . - yeads); then 

-~ .yeai (s l ;  then 
-year(s); then 

RHa innrunions apply to al l  prior and future accimwlations of the series. 


